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Most com puter power users are always looking  for ways to enhanc e their spee d , 
e fficiency, and  prod uctivity. W ith W ind ows and  m y Outlook m ail applic ation, for 
instanc e, I c an launch a new em ail from  any we b b rowser by using  the [CTRL] and  [M] 
keys sim ultaneously. If I’m  looking  for a  d ifficult to find  file (and  I have a Wind ows-
re a d y keyb oard ), I can use the [W ind ows] and  [F] keys sim ultaneously to find  that file 
on m y hard  d rive. I’ve always found  the m ouse to b e inefficient and  awkward , and  with 
keyb oard  shortcuts availa b le in virtually all applications and  prog ra m s (with m ost of 
them  b eing  user-assig na b le ), shortcuts can e asily enhanc e our efficiency and  
prod uctivity and  c an re d uce m ouse-relate d  hand  a nd  arm  fatig ue.  
 
PHO TO SHO P KEYBO ARD SHO RTCUTS 
As an a d vanc e d  Photoshop user, I can’t im a g ine ever g oing b a c k to m ouse-clicks to 
execute m ost ord inary com m and s. I a m  always jum ping  from  one tool to another and  
executing a variety of sequential yet often unrelate d  com m and s. Keyb oard  shortcuts, 

Actions (re a d  on), and  a  
W a com  ta b let m ake these 
tasks a whole lot e asier. I 
d o a lot of contrast 
m asking a nd  re fine the 
m asks with a Brush (using  
m y ta b let). The d efault 
fore g round /b a c kg round  
color swatches for 
Photoshop are b la ck (RGB 
0) and  white (RGB 255). N o 
m atter what the swatches 
currently re a d  (let’s say 
they are re d  [fore g round ] 
and  g reen [b a c kg round ])), I 
c an instantly d efault them  
b y using  the [D] key. W a nt 

white as the foreg round  swatch inste a d ? Sim ply d epress the [X] key!  
 
W ithout question, m y m ost frequently used  Photoshop tools are brushes. Depressing  the 
[B] key quickly g ets m e there, and  [D] - or [D] followe d  b y [X] - quickly sets m e up for 
cre ating  or refining  m a sks. But, m y brush is too b ig  for the task; no prob lem ! The bracket 
keys (‘[‘and  ‘]’) e asily resize the brush! The brush opacity is wrong ? Ag ain, no prob lem ! 
[CTRL] com b ine d  with the ‘[‘and  ‘]’ keys incre ase/d e cre ase the brush opacity. N o m ouse 
clicks nec essary! 
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There are hund re d s of keyb oard  shortcuts availa b le in Photoshop, and  one of the b est 
resources for id entifying  them  is Trevor Morris’s cate g orize d  Keyb oard  Shortcuts  
(http://m orris-photog raphics.com /photoshop/shortcuts/). He has Shortcut .pd f’s for all 
Photoshop versions from  5.0 to CS4.  
 
Photoshop keyb oard  shortcuts are all user-assig na b le, so if you’d  rather d epress [F8] to 
g et your Help files, or d epress [CTRL] [C] to open a file (inste a d  of [CTRL] [O]), you’re 
fre e to chang e it. In CS2 (W ind ows), d epressing  [CTRL] [ALT] [SHIFT] and  [K] 
sim ultaneously will invoke the shortcuts wind ow (se e Fig ure A). Config uring  it is fairly 
self-explanatory and  straig htforward . If you stum b le, just d epress the [F1] key for 
Photoshop’s HELP files! 
 
ACTIO N S: An action is a series of com m and s (the a ction c an b e as sim ple or com plex as 
you wish) that is ‘playe d ’ on a sing le file or a b atch of files. An action can b e written for 

som ething as sim ple as resizing  files (for exa m ple, an 
a ction to resize an im a g e file to 700 pixels on the long  
sid e for posting  on your we bsite ) or som ething  as 
com plex as resizing  the file to 700 pixels, a d d ing a 
b ord er or d rop sha d ow, and  then finishing  with a 
com plex sharpening a lg orithm . With Actions, a sing le 
m ouse click can execute literally hund re d s of 
prerecord e d  com m and s!  
 
W e all have com m on tasks in Photoshop, and  if you’re 
executing  these com m on tasks ‘by hand ’ ea ch tim e you 
work in Photoshop, you’re not using  Photoshop to its 

full potential! One of the b est resources for le arning  a b out and  record ing  your own 
a ctions is within Photoshop’s own HELP files (with Photoshop running , d epress the [F1] 
key). Should  you d ecid e that cre ating  your own actions is too d aunting  a task, a Goog le 
se arch will reve al hund re d s, if not thousand s, of d ownloa d a b le fre e a ctions. Se e Fig ure B 
for an exa m ple of a few of m y custom  Actions.  
 
If you’re not alre a d y, start using  Photoshop tod ay to its fullest potential. Re d uce m ouse 
fatig ue, over-clicking , and  waste d  tim e! 
 
Michael E. Gordon is an award-winning fine art landscape photographer and respected digital print 
maker. Michael leads photographic workshops and tours and provides printing services and custom 
printer/paper profiles for photographers. He lives in Southern California with his wife Shauna and their 
menagerie of rescued animals. 


